Excel Introduction Assignment
The given spreadsheet is a reflection of how many people have rented movies from your video store in a 3-month period.  The spreadsheet also shows how many of each kind of movie was rented.  Your assignment will be to find the total number of rentals for each type of movie.

	The Greatest Video Store in the World

	Type of Movie
	July
	August
	September
	Total

	New Releases
	1208
	1291
	1233
	

	Western
	188
	150
	191
	

	Comedy
	186
	189
	176
	

	Exercise
	128
	119
	131
	

	Movie Classics
	105
	110
	149
	

	Sports
	133
	119
	126
	

	Disney
	1307
	1422
	1509
	

	Action Films
	550
	630
	495
	

	Science Fiction
	119
	131
	126
	

	99-cent Special
	1306
	1324
	1402
	

	Total
	
	
	
	


Numbers are right aligned and words are left aligned when creating spreadsheets. 
Instructions:
Open Excel, the spreadsheet program.  Enter the information from the table into a spreadsheet.  Save your spreadsheet as Video Quarterly Report.

Formula Instructions:

1. Calculate the Total column by adding the July, August, and September totals for each type of movie.

2. Calculate the Total for each category.
Formatting Instructions:

1. Resize the columns, if needed.

2. Bold and underline the title (The Greatest Video Store in the World)

3. Center the title across the columns being used in the spreadsheet, (Merge and Center button)

4. Bold, italicize and center the column headings (Type of Movie, July, August, September and Total).

5. Spreadsheet, when printed, is centered vertically and horizontally on page.

6. Your Name, Period, and Name of Spreadsheet (Video Quarterly Report) are in the right header of the page.

7. Print spreadsheet.  Print formula page and attach it to first spreadsheet.  Turn both spreadsheets in for credit.  
